To,

The Deputy Chief Executive Officer
State Urban Development Agency
Naya Raipur, Chhattisgarh

Subject: Request for One Day Leave.

Respected Sir,

| respectfully request a leave of absence for one day on Monday, 15th
September 2025, for Pitru Paksha Shradh Puja at my home.

| kindly seek your approval and would be grateful for your consideration.

Thank you for your understanding.

Date: 12/09/2025

Sincerely,
Prashant Gavel
IT Cell, SUDA



